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MONTANA DEPARTMENT OF COMMERCE 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

CONTRACT AMENDMENT # MT-CDBG-PL-22-02B     

  
This Contract Amendment is entered into by and between Yellowstone County, 
Montana (“Contractor”), and the Montana Department of Commerce 
(“Department”).       
 
The Contractor and the Department mutually agree to amend Contract #MT-
CDBG-PL-22-02 executed on August 16, 2023, and Contract #MT-CDBG-PL-22-
02A executed on December 16, 2024, as follows:         
 
1. Section 5, EFFECTIVE DATE AND TIME OF PERFORMANCE is 

amended to read as follows: 
 
Section 5.   EFFECTIVE DATE AND TIME OF PERFORMANCE 
 
(a) This Contract shall take effect upon execution by the parties and will 

terminate on December 31, 2026, or upon approval of Grantee’s Project 
completion report by the Department, whichever is later, unless otherwise 
terminated in accordance with this Contract.   

 
(b) All authorized expenses to be reimbursed must be incurred by the 

Grantee between April 27, 2023, and September 30, 2026. All requests for 
reimbursement must be submitted to the Department within ninety (90) 
days after September 30, 2026.   

 
(c) The activities to be performed by the Grantee will be completed according 

to the implementation schedule set forth in Exhibit A-2. The Grantee may 
modify the implementation schedule set forth in Exhibit A-2 only with prior 
written approval of the Department.   

 
(d) The Grantee will procure its engineer or other primary contractor within six 

(6) months of the execution of this Contract, or the Contract will terminate 
unless the Department determines, in its sole discretion, that Grantee has 
demonstrated substantial progress towards procuring an engineer or 
contractor. 

 
(e) The Department may grant an extension to this Contract upon request by 

the Grantee if the Department determines, in its sole discretion, that the 
Grantee has demonstrated progress toward completion of the Project, has 
engaged in a good faith effort to comply with the duties, terms, and 
conditions of this Contract, and that the failure to comply with any of those 
services, duties, terms, or conditions resulted from circumstances beyond 
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the Grantee’s control. A written request for an extension must be 
submitted at least sixty (60) days prior to December 31, 2026.   

 
2. Exhibit A has been amended.  Please refer to the Amended Exhibit, which 

is attached to the Contract and specifically incorporated herein by this 
reference. Amended Exhibit A-2 supersedes and replaces previous 
versions of Exhibit A in their entirety.   

 
3. All other provisions of the Contract remain in full force and effect. 
 
 
 
 
 
 
 
YELLOWSTONE COUNTY:   
 
 
 
 
                
Mark Morse, Commission Chair            Date 
 
 
 
 
 
 
 
 
MONTANA DEPARTMENT OF COMMERCE: 
 
 
             
Mandy Rambo, Deputy Director     Date
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     EXHIBIT A-2 
Implementation Schedule 

 
TASK MONTH 

  

PROJECT START UP  

Preparation of MDOC Contract Complete 

  

PROCUREMENT OF PROFESSIONAL ASSISTANCE  

Submit Request for Proposals to DOC for approval, if required Complete 

Publish RFP Complete 

Select professional Complete 

Execute agreement with professional Complete  

  

PROJECT IMPLEMENTATION  

Prepare draft deliverables Complete 

Submit interim Request for Funds, Progress Report and draft 
deliverables 

Complete 

Public review and comment August – November 2025 

Finalize deliverables November – December 2025  

  

PROJECT CLOSE OUT  

Submit final deliverables December 2025 - January 2026 

Submit final Request for Funds and Completion Report March 2026 
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Contract Information Sheet

Division staff are required to complete the items in blue print. Last Revised September 2024

Contract Number: MT-CDBG-PL-22-02B Original Contract Amount: 37,500.00$                                     

Contractor's Name: Yellowstone County Amount of Prior Amendments:

Contractor Liaison: Russell Burton Current Amendment Amount:

Contractor's Liaison Email: rburton@yellowstonecountymt.gov Total Contract Value: 37,500.00$                                     

Approved to Form Name: Funding Source: Federal

Approved to Form Email:

Contractor (signee) Name: Mark Morse Program Number/Division: 60 - Community MT

Contractor's Email: mmorse@yellowstonecountymt.gov Org Number: 606023

Contractor's Address: PO Box 35003 Vendor Number: 23572

Contractor's Address 2: Billings, MT 59107 Project Name (optional): CDBG-PL-22-02B

Attest Name:

Attest Email: Start Date: 4/27/2023

Attest Name (2):

Attest Email (2):

End Date: 12/31/2026

Delegation: Commerce Absolute End Date:

Procurement Method: Exempt*

Contract Type: Grant

Contract Usage: Fixed

Liaison: Inara Naranjo Program Manager: tara.green2@mt.gov

Liaison Email: Inara.Naranjo@mt.gov Operations Manager: scrider@mt.gov

Liaison Phone: 406-841-2901 Additional Email:

Signatures:

Division Administrator Copies To:

Liaison

Fiscal Review 

Director (> $200K)

Legal Counsel

Deputy Director (<$25K)

Deputy Director

Perceptive

OBPP

Information Technology

SITSD

Delegation Agreement Section 4.5.o* Program Grants

West Billings Neighborhood Plan Update

Professional Services to complete a West Billings Neighborhood Plan Update.

This Plan will identify and recommend transportation improvements, a preferred future land use plan, public safety 

improvements, and growth management tools.     

Purpose of this 

contract/amendment:

Scope & duties of this 

contract:
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 
From time to time, MT Dept of Commerce (we, us or Company) may be required by law to
provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through the
DocuSign, Inc. (DocuSign) electronic signing system. Please read the information below
carefully and thoroughly, and if you can access this information electronically to your
satisfaction and agree to these terms and conditions, please confirm your agreement by clicking
the ‘I agree’ button at the bottom of this document. 
Getting paper copies 
At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after signing session and, if you
elect to create a DocuSign signer account, you may access them for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below. 
Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below. 
Consequences of changing your mind 
If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign ‘Withdraw Consent’ form on the signing page of a
DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn your
consent to receive required notices and disclosures electronically from us and you will no longer
be able to use the DocuSign system to receive required notices and consents electronically from
us or to sign electronically documents from us. 
All notices and disclosures will be sent to you electronically 
Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or
made available to you during the course of our relationship with you. To reduce the chance of
you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
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Parties agreed to: Galen Steffens, Patrick Quinn, Mark Morse, Tara Green, Stephanie Crider, Marta Bertoglio



electronically from us. 
How to contact MT Dept of Commerce: 
You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:
 To contact us by email send messages to: doccontracts@mt.gov
 
To advise MT Dept of Commerce of your new e-mail address 

To let us know of a change in your e-mail address where we should send notices and disclosures
electronically to you, you must send an email message to us at doccontracts@mt.gov and in the
body of such request you must state: your previous e-mail address, your new e-mail address.  We
do not require any other information from you to change your email address..  
In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected
in your DocuSign account by following the process for changing e-mail in the DocuSign system. 
To request paper copies from MT Dept of Commerce 
To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an e-mail to doccontracts@mt.gov and in the body
of such request you must state your e-mail address, full name, US Postal address, and telephone
number. We will bill you for any fees at that time, if any. 
To withdraw your consent with MT Dept of Commerce 
To inform us that you no longer want to receive future notices and disclosures in electronic
format you may:

i. decline to sign a document from within your DocuSign session, and on the subsequent
page, select the check-box indicating you wish to withdraw your consent, or you may;
ii. send us an e-mail to doccontracts@mt.gov and in the body of such request you must
state your e-mail, full name, US Postal Address, and telephone number. We do not need
any other information from you to withdraw consent..  The consequences of your
withdrawing consent for online documents will be that transactions may take a longer time
to process.. 

Required hardware and software 

Operating Systems: Windows® 2000, Windows® XP, Windows
Vista®; Mac OS® X 

Browsers: Final release versions of Internet Explorer® 6.0
or above (Windows only); Mozilla Firefox 2.0
or above (Windows and Mac); Safari™ 3.0 or
above (Mac only) 

PDF Reader: Acrobat® or similar software may be required
to view and print PDF files 

Screen Resolution: 800 x 600 minimum 

Enabled Security Settings: Allow per session cookies
 

** These minimum requirements are subject to change. If these requirements change, you will be
asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and
browsers are not supported. 
Acknowledging your access and consent to receive materials electronically 



To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please verify that you were
able to read this electronic disclosure and that you also were able to print on paper or
electronically save this page for your future reference and access or that you were able to e-mail
this disclosure and consent to an address where you will be able to print on paper or save it for
your future reference and access. Further, if you consent to receiving notices and disclosures
exclusively in electronic format on the terms and conditions described above, please let us know
by clicking the ‘I agree’ button below. 
By checking the ‘I agree’ box, I confirm that: 

• I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF
ELECTRONIC RECORD AND SIGNATURE DISCLOSURES document; and
 

• I can print on paper the disclosure or save or send the disclosure to a place where I can
print it, for future reference and access; and
 

• Until or unless I notify MT Dept of Commerce as described above, I consent to receive
from exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to me by  MT Dept of Commerce during the course of my relationship with you.
 


