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s, directs, supervises, advises, motivates, counsels, trains and prioritizes and evaluates th
performance of Finance Department employees;

irdinates capital planning and financing strategies

lies economic trends and revenue opportunities;

itifies opportunities for improvement, cost reduction, and systems enhancement;

iews and analyzes the impact of new legislation as it pertains to financial management,
ernmental accounting and reporting requirements;

rks with County department and division heads in the development and implementation ¢
ncial systems, budget and fiscal control, and fiscal policies and procedures;

rises and presents to the Board of County Commissioners on County financial matters as
1ested;

iews and participates in the negotiation of employee union contracts and their fiscal imp
srsees the financial administration, compliance and reporting of federal grants;

srsees disbursement of County funds;

ves on boards and committees as appointed or requested;

1eres to tax laws and fiscal regulatory compliance

vides leadership, training and supervision within the department; provides a high leve
tions and service;

wures compliance and assists with development of County fiscal policies and procedure
riews and assists in the development of contracts;

iists in attaining financial goals for Yellowstone County;

rdinates with other County departments, such as the County Treasurer in the area of ¢
onciliation and Information Technology in the area of automated systems vital to effic
rration;

yrdinates property insurance

ersees the issuance and debt service of County debt and compliance with bond covena

Required Knowledge and Abilities

and understanding of:

ntana statutes (MCA) and administrative policies governing County financial practices a
cedures;

nciples and practices of accounting and budgeting in government;

nciples and practices of a County purchasing system;

ctices, methods and principles relating to County investment management;

ictronic data processing as it relates to accounting records applications and on-line bar
ministration and program management;

urance matters

nciples and practices of effective supervision, leadership, and management;

nerally accepted accounting principles (GAAP), practices, and standards;

nerally accepted auditing standards (GAAS);

vernmental fiscal administrative processes such as budget development and disbursen

1
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: (5) years’ experience in governmental accounting, public financial administration,
stment theory and practice; experience should include two (2) years’ in a supervisory o1
inistrative capacity; or

“equivalent combination of experience and training totaling nine (9) years.

(A YS

ified Public Accountant (CPA) desired.

Essential Physical Abilities

hysical Abilities:

1 demands described here are representative of those that must be met by an employee
- perform the essential functions of this job. Reasonable accommodations may be mad
riduals with disabilities to perform the essential functions.

ile performing the duties of this job, the employee is regularly required to use hands tc
dle, or feel in order to operate computer keyboard and calculator;

: employee frequently is required to walk, stand, sit, and reach with hands and arms;

: employee may occasionally lift and/or move journals or large binders;

cific vision abilities required by this job include close vision and looking into monitor
:nded periods of time and ability to adjust focus which permits the employee to perfor
1puter procedures, operate a motor vehicle and to produce and review a wide variety ¢
uments, correspondence, reports and related materials in both electronic and printed fi
nual dexterity which permits the employee to produce handwritten materials and notatior
sonal mobility which permits the employee to visit and inspect financial records at other !
artments and operate a motor vehicle;

rity of speech and hearing which permits the employee to communicate well with other (
>loyees, financial institutions, vendors and the general public both in person and over the
phone.

onditions:

nvironment characteristics described here are representative of those an employee enc
rming the essential functions of this job. Reasonable accommodations may be made tc
with disabilities to perform the essential functions.

> work environment is a typical office environment but may include working throughc
unty in an office environment while conducting accounting functions;

: noise level in the work environment is usuaily low to moderate.

Board of County Commissioners Date Stamp

2,2007
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